Supplier Pre-Registration
Evaluation Guide
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Account Creation and Supplier Pre-registration
Once your basic company information and profile has been reviewed and
approved by SEB, you will receive an e-mail notification to submit a preregistration questionnaire.
Step 1: Click on the link provided below to be directed to complete a pre-registration
questionnaire.
Invitation: Sapura Energy Berhad has invited you to complete the Pre-registration
Questionnaire

(
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Step 2: You will be routed to the SAP Ariba Supplier Network Registration Page.
If you already have a SAP Ariba Network account set up, click on the “Log In” button.
If you are new to SAP Ariba Network, click on the “Sign up” button to register for a
standard SAP Ariba Network account.
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Step 3: To sign up for new SAP Ariba Network account, you will be required to fill up an
electronic form and click on “Create account and continue”.

Step 4: In the User account information section, your email address is taken as the
Username by default. You can modify it but it must be in email format.
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Step 5: Upon successful submission, you will receive an e-mail notification to confirm your
SAP Ariba Network Account registration.

Step 6: In the meantime, you will be directed to SEB’s Pre-Registration form where you have
to respond to a questionnaire relating to capital structures and Health, Safety and
Environment (HSE) considerations.
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Step 7: After providing your most recent Financial Information, kindly click on the “Update
Totals” button (as instructed in question 1.11) before proceeding with the remaining
questions, as illustrated below. This will help auto-populate your financial ratios.

Step 8: After clicking on “Update Totals”, the following financial ratios will be displayed.
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Step 9:

After completing the questionnaire, you may click on “Submit Entire Response”
to submit your response or click on the “Save draft” button if you wish to revisit
the questionnaire and complete it at a later time.

Step 10: If there are any system errors such as unanswered mandatory questions, the
system will prompt you on the necessary completion or corrections.
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Getting Support
A: Technical Support
Contact SAP Ariba via the support feature shown below for IT Technical
support, if you are:
i)
Unable to login to the SAP Ariba Network
ii)
Unable to view a page on the Supplier SAP Ariba Network
iii) Experiencing difficulty in navigating the SAP Ariba Network

B: Supplier Onboarding and Registration related items
Contact Sapura Energy Berhad by:
Write to us at vendors@sapuraenergy.com
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