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This Supplier Registration Guide will provide you guided instructions on how to 

register and maintain your information on the SAP Ariba Network. 

 

Sapura Energy Berhad (“SEB”) will be transitioning to a new system, SAP Ariba, 

for all tendering events, e-procurement transactions to ensure greater 

transparency and accountability.  

 

As our trusted supplier, you are required to submit your company details 

electronically through the SAP Ariba Network. SEB will then review and register 

your company as a supplier to participate in any subsequent sourcing events 

with us. 

 

  

   Introduction 
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Supplier Registration 

To complete your Sapura Supplier Registration, you are required to log in to 

your SAP Ariba Network Account (to be created if you do not already have one) 

in order to fill in the Supplier Registration Questionnaire. Follow the steps 

below to guide you through the process.  

Step 1: You will receive an e-mail notification to complete your Supplier Registration with 

Sapura Energy Berhad.  

Click on the link below to log in to the Supplier SAP Ariba Network portal. 

Invitation: Complete your SAP Ariba Network Account Registration with Sapura Energy 

Berhad  
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Step 2: You will be automatically navigated to the Supplier Registration Questionnaire 

page. Please read the questionnaire carefully and fill in all the required details. 

Mandatory fields are marked with an asterisk (*).  

 

Step 3: For question 2.1 (Select Primary Category you would provide to Sapura), select 

only one category. 
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Step 4: Provide the mandatory information such as your tax information and bank details, 

and ensure you upload the relevant supporting documents via either the ‘drag-

and-drop’ method or upload by clicking on “Choose File” and clicking “OK” once 

done.  
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Step 5: After filling in the questionnaire, you may click on the “Submit Entire Response” 

button or click on “Save Draft” if you wish to revisit the questionnaire and 

complete it at a later time.  

 

 

Step 6: The required registration steps are now completed. Your information will be 

reviewed by SEB and you will be contacted by our representatives, if there are 

further information required.  
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Supplier Information Update (if required) 

Once you have been successfully registered on the SAP Ariba Network, if you wish to update 

your company information, you can perform an e-update by following the simple steps 

below. 

Step 1: Log in to your SAP Ariba Network Account (https://supplier.ariba.com) with your 

credentials. 
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Step 2: From the menu bar on the top of your page, click on the “Ariba Network” 

dropdown menu and select “Ariba Proposals and Questionnaire”.  

 

 

Step 3: Click on “Supplier Registration Questionnaire External”. 
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Step 4: Select “Revise Response”. 

 

 

 

Step 5: You can now edit the relevant information and select “Submit Entire Response”.  
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Step 6: You will receive an in-system notification to confirm that your update has been 

submitted. SEB will then review and approve your information updates accordingly. 
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A: Technical Support 

Contact SAP Ariba via the support feature shown below for IT Technical 

support, if you are: 

i) Unable to login to the SAP Ariba Network  

ii) Unable to view a page on the Supplier SAP Ariba Network  

iii) Experiencing difficulty in navigating the SAP Ariba Network 

 

 

B: Supplier Onboarding and Registration related items 

Contact Sapura Energy Berhad by: 
 

   Getting Support 

 

Write to us at vendors@sapuraenergy.com 


